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o ’ OFFICE OF BECAZTANY OF STATE
s - ‘SJ:FTE ' : Application for DRPARTMENT OF ANCEIVES & RISTORY XS o PAIEE
GEORG A RECORDS DISPOSITION STANDARD PBCONDS MABAOENERT DIVIEION - -

1. Application Date

N IRSTRUCTT IS: Ses separate instructions for completion of FOR l!COFDS HAIAG!N!IT DIV']S[O' USE

5/8/73 jrront and reverss of thia form. Sign original amd two copies Date Recelved Appllcution lo Due Completed -
2 l.:ncr lppuc-tion Mo . Rand forward to Department of krchives and History, Attention: 7‘3 g 2 7
* T 73 28 - WRecords Management off:ccr ' f1973 - 2 6 - 19?3

3 AGEICY Dlvtllon Subdivision & Ad-lniﬁ.crlng Offlee lddr!ln

Perlon to Cont-rt ;;9(-— - )
- Georgia Department of Public Safety - : :
' Staff Services Division - Management Serv1ces Section Sgt, Portwood

o P 0 BOX 1456 . ] ' . 5 Working Title
Atlanta, Georgia 30301 | | Assistant Director
7.ACTION REQUESTED - - o 3 o :

ESTABLISH DISPOSITION STANDARD,; DISPOSE OF PRE$ENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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" 656-6059
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Do s e AL e S S

9.Ex4bt Series Title .
~0n—-Job-Ladet~~ Trooper Trainlng FlleAlf

" Earliest & Latest
Dates of Series

0. What is the fUnctlon of the offlce in which thls record serles is created?

The Staff Services Division is responsible for personnel administration including recruit-
~ment and disengagement of personnel and maintenance of personnel records. The division is
further responsible for accounting for funds, recelving and disbursing funds and budgeting
for funds. The Division is further responsible for the procurement of supplies and equip-
ment, their issuance and mainteénance. The Division is further responsible for planning
and providing support to these operatlons including procedures writing, 'forms design, re-
cords management and reproduction services.

e

11.This file contains the following documents (1nc1ude form numbers and tltles, if any,
and file arrangement) . .

Documents relate to 13 months on the job Cadet-Trooper training for veterans.

Includes data regarding training, training attendance'recOrd for Veterans Administration,
Veterans Administration Enrollment Certificate, Veterans Administration Certificate of
E11g1bil1ty, Application and Tralnlng Agreement under, PL. 90-77 issued by Georgia Bepart-
ment of Veterans Services, Trooper's Daily Activity Report (201), grades from tests and
etc., and Schedule for Cadet-Trooper course.

File arranged by patrol school number thereunder alphabetically by trainee's neme.

ATTACH SAMPLESiOﬁ THE FILE -

EQUIPHMENT QCCUPIED No. of Dravers Cu. Pt. of Records No. of Dravers Cu. Pt. of Record
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. - PAGE 2
L oy - - o —— ————— r— S e e - 3
r_ QUESTIONNAI RE Place an "x" in the proper column. If anaver is "YES," please explain ) - ' -t 1 YES.H
13. Is this the'Record Copy'of the series? ' o [X] T
. - , it

14. Is there a dupllcatlon of this deries in another office or agency? ; S| f xT

r . : i ; k | .
15. Is the 1nformatlon contalned in this series ever summarlzed or publlshed° [ 1 [x]

Attach copy of summary or publication. ‘ ,
16. Does the series contaln classified 1nformat10n requlring securlty handllng7 1 [®]
17. Does the series initiate, amend or terminate agency policies and procedures? B SR
18. Could the function be performed if the files were lost or destroyed? ) *1 [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [*]
20. Does the record series provide data as input to an EDP file? ‘ [ 1 [*]
21, Does the record series contain documentation produced as EDP printout? [ 1 [*]
22. Has the Federal Government issued instructions governing the retention/dispo- . [¥] [ ]
sition of these files?
. See attached sheet. - , ‘ 7
23. Will there be a need for these records 10, 15 years from now” If yes, what? T 1
2k, REQUIREMENTS .The following requires the files to be kept 3 years:

Federal funds are used to pay for portion of training. . TR R
a.[]JSTATE = b.[]STATUTE OF c. [JAUDIT  d.%k]FEDERAL e.[ ]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other veason for the retention requirement)
Citation; Attachment "C" of Circular A 102, issued 10-19-71 by Executive Office of the
President Office of Management and Budget

25. AGENCY RECOMMENDATIONS. This agency Tecommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[3FISCAL YEAR = -[]OTHER - _ e sthen:

Hold in the current flles area - month(s)/ year(s):

Transfer to [x] State Records Center { ] Local Holdlng Area; hold_ year(s)
Destroy.

Transfer to State Archives for permanent retention.

Destroy immediately after cut-off.

Other: (Spec1fy)

X
X
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(Indicate'briefly rationale for recommendations above/or write additional remarks):

x . | DATE
26. Recommendations JAgency Head/Destgnee ' ‘) d _ 1.
in paragraph 25[(S Approved E_J Disapproved V22 {=20~93
are: f5tate Auditor/Designee <. \

Approved [ ] Disapproved \\ IR \\\ Mo -9 - ;_
STATE RECORDS ec ﬁ State/Deszgnee y u
|__COMMITTEE Lf 1 Disapproved] (Y atrsll M -Z0-73

——— e - .. . —

Attgeneyl General/Deszgnee m - \ ]
” Approved Disapproved , 4/ e é" z‘ﬁ)/i




